CHURCH MAINTENANCE REPORT FORM

United Fellowship Baptist Church

If you find an area of the Church or Annex that is in need of repair or attention, please notify the Trustee Board by filling out this questionnaire and placing it in the Church Mailbox on the front door or email this form to trustees@unitedfellowshipchurch.org. 

______________________________________________________________________________________________

TO:
THE TRUSTEE BOARD

FROM:
_____________________________________________________________________________

PHONE:  ________________________________________________DATE:  ____________________________

NATURE OF CONCERN:

 ___







 ___

/___/

Concerned About Area/Possible Repair Item

/___/
Need Repair

Please be specific as to location of area of concern __________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

 ___

/___/      Replacement (i.e., light bulb, ceiling tile, screw in bench, etc.)

Replacement needed (in/on):  ___________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

 ___

/___/       Need Facility Setup (i.e., Need tables setup for Tea, Women’s Day Breakfast):  

Date/Time/How Many/Style:  ___________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

   ___

/___/      OTHER

Please be specific:  ___________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

-------------------------------------------------------------------------------------------------------------------------------------------

(FOR TRUSTEE USE ONLY)

_______________________


____________________________________

ORDER NUMBER



REFERRED TO (SEXTON/OTHER INDIV)

IDENTIFICATION OF TASK:  ________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

_____________________________


____________________________________

TASK COMPLETED



SIGNED BY (SEXTON/OTHER INDIV)

_____________________________


____________________________________

LOGGED COMPLETED



             TRUSTEE
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